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1. Submission of joint research report



1.1. Choose the project

Choose the project that you 
want to submit your report.



1.2. Create new joint research report

Click “Create new joint research 
report”                                  .



1.3. Submit the joint research report

Choose “Publish 
( )”if this 
report is fine to 
publish.

Enter the URL of the CSIS DAYS abstract.

Choose the file.

If you don’t have a cover, please add the cover that 
depending on the language of your report
If you have a cover, please choose 「Don’t add the 
cover」(                        ).

Click “Confirm”

*You can submit the CSIS DAYS abstract 
instead of the joint research report.

*Up to 30MB.



1.4. Confirm the joint research report

*If you use the CSIS DAYS abstract 
as the report, preview will not be 
displayed.

Preview of the report.

Confirm the public setting 
and click “Save”.



1.5. Edit or delete the submitted report

*Submitted report will be overwritten
Edit or delete from these buttons.
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2. Registration of publications



2.1. Choose the project

Choose the project that 
you want to register the 
publications.



2.2.1. Register the publications one by one

Choose proper one from “paper 
(        )”, “thesis (                 )”, 
“book / article (                    )”, 
and “data set ( )”
and click “Create new research 
results”.



2.2.2. Enter the information about the 
publication

Enter the information in 
each column and click 
“Save”.



2.3.1. Register batch of the publications

Click “Batch import”.



2.3.2. Import the publications

Import by clicking “Import”.

*If it is edited using the software other than Excel, please save it in tab-delimited format (It is CSV 
but not comma-delimited).

Click “choose file” to choose the file.

*If you import in CSV format, please use the template.
Please also input according to the sample.

Choose the format of the file.

*For BibTex format, it can not be classified into ”international journal／domestic journal” and 
“Reviewed / Not reviewed”.
Please set individually after importing.



2.4. Confirm, edit, or delete the 
publications

Confirm the details, edit, and delete from each button.


